
Scheduling: Truck Driver 

Quick Start Guide





Once you have logged in 
Click on your Profile bottom left hand corner 

to update Basic User Information and 
Messaging Preferences



User Information - 
Update Basic User information, Cell 

phone Number is required to receive 
SMS Communications

To Access Your Profile Click Here 
and Choose My Profile



Messaging Preferences 
Set Alerts for Messaging, Email, Desktop & Mobile as 

well as Text Messaging



The Scheduling page will show loads assigned to 
you. 
● Accept 
● Decline 
● Review Load



Accepting Load - Will give you a confirmation that this load 
has been added to your schedule.



Decline - When you choose decline there are 3 options, you 
will need to choose 1 and then enter a reason for declining.



Declined Load Reasons -> Press Next



Declined Load- Enter Reason here and Click Decline, this 
will remove it from your schedule area



Review Load - Will take you to details on the Load. 

You will have the option to Accept or Decline the load in 
the Review section as well.



Review Load Details



Notifications - Allows you to review the details of loads


